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SCHOOL PHILOSOPHY & CURRICULUM
By choosing a program that has the highest standard of care, you have chosen a great future for your child. As a parent, you can feel safe and worry free in an environment such as ours. At Bird Town Pre-School we strive to provide a safe, comfortable, stimulating, educational, research based, literacy-rich environment. We have a structured yet flexible schedule for children which includes playtime designed to strengthen both fine and gross motor skills. Children also have the opportunity for story time, dramatic play, science, arts and crafts, music, dance, nature awareness, cultural activities, outdoor play and good nutrition.  We work together with our families to make the preschool years the most important years in your child’s life.  

The Bird Town Pre-School staff believes that every child is unique and special.  In creating our program, we have designed activities to provide for a young child’s cognitive, physical, social, and emotional development. Experimentation, creativity, and discovery are all encouraged in a safe and healthy environment where your child will feel that each experience is a happy one. Our pre-school staff also recognizes that each child has individual needs and has the right to grow and develop at his or her own rate. We strive to meet the needs of each individual child. Whenever possible, we will try to individualize the education program to meet the needs of each child or family.  In this program, your child will begin to learn and understand the basic concepts that will help with educational development through his or her life.  In this type of program, children can learn and develop from each other. We encourage the children to develop self-helping and self-coping skills. This encouragement helps the children to develop social and emotional skills needed throughout life. The children will gain awareness of other people’s feelings in order to gain an understanding of how their actions affect others. All children are taught to respect other students’ possessions and work. Children will be encouraged to resolve conflicts by talking through their feelings and finding their own solutions. Our program will comply with the State of Missouri Pre-K standards. We will use Creative Curriculum and Project Construct curriculum, incorporating brain-based research in the planning and delivery of instruction. We plan to keep your children smiling throughout the day. The days are planned in advance with fun activities to fulfill each day with new learning experiences. 
NON-DISCRIMINATION POLICY
Bird Town Pre-School does not discriminate based on sex, race, religion, national origin, marital status, age, weight, height, or physical handicaps.  
CRITERIA FOR ADMISSION
The following are required for enrollment in Bird Town Pre-School:

· Student Enrollment Forms
· Preschool Physical
· Copy of Birth Certificate/Proof of Birth date
· Copy of Immunization Records
· Signed Form for Receipt of Parent Handbook
· Developmental Readiness-

*Student must be capable of taking care of their own restroom needs (they must be potty trained).
*Students must be capable of following verbal direction and following school rules.

*Students must be capable of modifying their behavior through self management.

*Students must be emotionally ready to attend a school setting.

*Students must be at least 4 yrs. of age, and 5 yr. old children that missed the Missouri Department of Education age appropriate deadline will be accepted        first.

*All students accepted are on a contingent basis and can be dismissed at the discretion of administration.
ARRIVAL & DEPARTURE PROCEDURES
Please see the Student handbook for all procedures as they will change due to construction.
PICK UP PROCEDURES FOR PERSONS OTHER THAN PARENTS
If someone other than the parent is picking up the child, the parent must provide written notification, and make sure that this person is on the child’s emergency card. In addition, some form of picture ID must be shown. A driver's license is preferred before the child is allowed to leave with this person.                     
CHILDREN’S ABSENCE POLICY
If your child is unable to come to school, we ask that you call and let us know by 8:00 am.  You may call directly to the pre-school classroom at 634-3588 ext. 239.  If you are aware that your child will be absent ahead of time, we ask for written or verbal notification prior to that day.
Due to the fact that there is a waiting list, your child will be allowed a total of 20 absence days per school year.  If the 20 day limit is exceeded, your child’s position in preschool will be forfeited and he/she will be replaced by the next child on the waiting list.    
KEEPING RECORDS CURRENT
We ask that you help us to keep all records current.  If you have any changes such as phone numbers, job or medical/immunizations information please let us know in writing.

SCHOOL CLOSING POLICY
The pre-school will only be closed if there is a condition that may potentially put the children and/or staff at risk.  When we receive weather conditions that make it difficult for either the children or staff to arrive safely to school we will be closed.  It is the responsibility of each family to check the local weather and school closing listings to verify if Chadwick Schools will be closed due to weather.  We also utilize our Lumens Notification System that will call you automatically.  If you would like to opt out please let the main office know and we will honor your request in a timely manner.

ON-SITE VISITS & OBSERVATIONS
Parents may come and have visits when his/her child is in attendance at the pre-school. All visitors must check in, wear a visitor badge, and be accompanied by a staff member prior to entering the pre-school. 
NO SMOKING OR WEAPONS POLICY
Smoking and possessions of weapons is prohibited on school property. Therefore, there is absolutely no smoking or possessions of weapons allowed on the premises. This restriction includes both inside and outside the facility including the parking lot for students as well as parents.

Classroom Rules

· Helping Hands

· Listening Ears

· Quiet Voices

· Looking Eyes

· Walking Feet

* Our Stoplights *

· Each child keeps track of how they are doing daily by using the stoplight system.

· Each child will begin their day with a green card.

· If I see a child break a rule I will first “redirect” the child.  When you “redirect” a child, you replace an unwanted (bad) behavior with an acceptable (good) behavior. At home for example, if throwing a ball inside the house isn't allowed, take your child outside to throw the ball.

· When a child gets a warning I will explain to the child how they broke the rule.  The child and I will discuss some of the better choices they can make when put in the same situation in the future.  The child will then move their yellow card forward.

· If a child receives more than one warning a day for breaking a specific rule they will move their red card forward.  The child will then be put in a quiet area for 3-5 minutes to calm down and to think about their actions.  The child and I will then discuss some of the better choices for the future.
· Each day that a child does not have to move their red card forward they will receive a sticker on their behavior chart for the day.  After a child receives five stickers they will be allowed to pick out a prize from the Treasure Chest.

BEHAVIOR MANAGEMENT/GUIDANCE POLICY
The staff of Bird Town believes in positive discipline; therefore, we will strive to help your child learn positive self-direction. When a child is having a difficult time following directions or treating others or equipment with respect, developmentally appropriate guidance techniques will be used to redirect the child to positive behavior. Adult intervention will never involve physical punishment, nor will shaming, scolding, or guilt be used in behavior management. We will guide your child toward positive behavior by first explaining the situation, and then giving him/her the opportunity to deal with it in a constructive manner. The following techniques will be used in behavior management:

1. Staff will make every attempt to understand the individual child to find if he/she may be acting out for a reason.

2. All staff will use positive reinforcement and will encourage the child when he/she is demonstrating acceptable behavior.

3. The staff will redirect the child to another activity when behavior is inappropriate and will provide an opportunity for the child to try the activity at a later time.

4. The staff will focus on the child’s behavior, not the child.

5. When and if statements will be used by staff—“When you put away your blocks, you may paint.”

6. Logical consequences will be used to help the child learn to make decisions.

7. Supervised separation from the group will be used for a short period of time.

8. Time Out will be used with a “time out” of one minute per year of age.

Children will not be allowed to hurt themselves or others. We will not allow children to hurt staff members. Cooperation and sharing will always be encouraged. If repeated or uncontrolled instances of inappropriate actions occur we will adhere to the discipline procedures in the Student Handbook. 
OUTSIDE ACTIVITIES
Fresh air and exercise is essential to a child’s health and well-being. Therefore, weather permitting*, outside time will be planned each day. Please have your child dressed appropriately for the weather.  Children will only be excluded from outside activities for medical reasons; therefore, a doctor’s note is required for a child to stay indoors. This note must state the reason for exclusion, and when the child can return to normal activities.  

TOY POLICY
Certain toys such as a stuffed animal or special friend may be brought into the pre-school for naptime only. We ask that all other toys stay at home. We have found that some children may feel threatened by the other children’s interest in their toys. This will also help to avoid any lost or misplaced toys.  The pre-school is not responsible for lost or broken items.

TALK & TELL
One day each week your child will have the opportunity to share something special about themselves with their class.  Please keep our no toy policy in mind for talk and tell.

NAP TIME POLICY
We will be having nap time daily, cots will be provided. If a child does not sleep during this time they will be given the option to lie quietly on their cot and look at a book.
SCHOOL CLOTHING POLICY
We will be going outside to play in winter, spring, summer, and fall if the temperature allows.  Please provide appropriate clothing for the weather. 
PARENT INVOLVEMENT
Throughout the year, we will have parties to celebrate various seasons and reasons. All of the parties will be during the day. Although we are aware that many of the parents will be unable to attend, those who can are welcome to come and enjoy the fun. Pre-packaged treats are always welcome. There will usually be a sign up sheet posted a few days before the party. 

PARENT TEACHER CONFERENCES
A letter will be sent out when it is time for conferences.  Bird Town will be doing conferences during the conference dates set up by the district.  I am always available to schedule a conference throughout the year if you have any concerns.  

COMMUNICATION
Our pre-school program will incorporate a binder for communication.  These binders will be called “BIRD Notes”.  You will find an introduction letter in the front of your binder explaining the components of the binder.  We will use this binder weekly for communication between our pre-school and your family.

CONFIDENTIALITY IN THE CLASSROOM

Personal information regarding your child is confidential. This includes information regarding, illness, behavior, and personal information of family members. Information will not be shared between families. Regarding illness, we cannot release names or ages of the child or children that currently have, or have had in the past, or are suspected of having any illness. Personal information regarding a child will be shared with the child’s teacher only if it is directly related to caring for the child.

MANDATED REPORTING OF SUSPECTED CHILD ABUSE/NEGLECT
Under the Child Protective Services Act, mandated reporters are required to report any suspicion of abuse or neglect to the appropriate authorities. The Child Protective Services Act is designed to protect the welfare and best interest of all children. Everyone employed by the Chadwick R-1 School District is a mandated reporter.

Reporting suspected child abuse/neglect may include, but not limited to:
· Children who exhibit behavior consistent with an abusive situation
· Unusual bruising, marks, or cuts on the child’s body 

· Dropping off or picking up a child while under the influence 

· Failure to meet the basic needs of any child 

· Not seeking medical attention for an ill/hurt child and

· Transporting a child without a proper car/booster seat for his/her age/weight 

Resources are available for families that are having difficulty meeting the needs of their child/ren.  If you are in need of help please let us know and we will do the best we can to direct in the right way.  There are numerous resources available for anything that may come your way.
MEALS & SNACKS

This year our school has adopted a no-charge policy for meals.  This means that your child will need to bring breakfast/lunch money daily or have money applied to their account before hand.  The prices for meals are as follows:

Breakfast:
$1.50

Reduced:   
$.30

Extra juice:  
$.35
Lunch:

$1.75

Reduced:  
$.40

Extra milk:  

$.40
Free and Reduced Meal prices are based on federal income guidelines.  You should have received an application at the time of enrollment.  If you did not or have had changes in your income please go to the main office and they will give you one to fill out.   There will be a activity/menu calendar sent home monthly.  Please send a snack daily with your child.  These snacks must be nutritious in nature, such as fruits, vegetables, and whole grains.   

If your child has special dietary or medical needs to where they are unable to eat the meals provided, arrangement can be made for substitutes with a physician’s note. 

Special snacks can be brought into the pre-school to celebrate a child’s birthday, however the snack must be pre-packaged and meet the school’s requirements.  Please let me know in advance when you would like do this.  
CHILDREN’S ILLNESS POLICY

Children will be visually screened as they arrive. If a child exhibits signs of illness, it will be determined if the symptoms indicate the need for exclusion until remedied. Children with a contagious disease, a fever of 100 degrees F (or higher) by mouth or 99 degrees F (or higher) under the arm, vomiting, or severe diarrhea (two or more times in a 24 hour period) will not be permitted to stay at school. If a child acquires any of these symptoms while in the care of the school, the parents will be informed and should make arrangements for immediate pick-up. There is a 24-hour fever/illness free policy; your child must be free from any signs/symptoms at least 24 hours before they may return. 
Please do not bring your child to Bird Town if she/he has the following symptoms:   
·  A fever of 100 degrees or more within the past 24 hours without the assistance of any fever reducing medication.

· Conjunctivitis, which is an eye infection commonly known as “pink eye." The eye is commonly red with some burning and yellow discharge and may or may not itch.

· Sty, a common eye infection that causes a small area on the rim of the eyelid to become red, inflamed and sore.  Some discharge may occur.

· Bronchitis: This can begin with hoarseness, cough, (which gradually becomes productive) and a slight temperature.   

· Rashes that you cannot identify or that have not been diagnosed by a physician as non-contagious.

· Impetigo: shows up as red pimples.  These eventually become small vesicles surrounded by a reddened area.  When the blister breaks, the surface is raw and weeping.

· Cold sores and fever blisters, which carry the herpes simplex virus and are highly contagious in a preschool setting.

· Diarrhea and or Vomiting

· Severe colds with fevers, sneezing, and nose drainage.

If at any time a child in our care has the above symptoms, or any symptoms that puts themselves, the staff, or other children in at risk, parents will be notified to make arrangements for immediate pick –up. * Please Note: If a parent calls to report a child’s illness, that child must stay at home for the entire day, unless he/she has been given a release form by a physician.   This include parties.
When a Child May Return After Illness

· If the child has been prescribed antibiotics he/she must be on the medication for no less than 24 hours before returning to the center.

· The child must be fever free for 24 hours; they may not return even with a low-grade fever. Normal temperature is 98.6.

· If your child has had diarrhea, they must wait 24 hours from the last loose stool before returning.

· Runny noses: Children may return when drainage from the nose is clear.

By helping us to achieve good health standards, you will be protecting your child and their classmates.

EMERGENCY MEDICAL CARE
For emergency situations, Bird Town staff will call 911 first, and then contact the parent/guardian.

PLEASE NOTE: the child’s family will pay for any expenses incurred in emergency situations. 

Please Sign this form and send it back by August 20, 2011 to acknowledge that you have read and understand your Preschool Handbook.
We the family of_____________________________ have read and will follow the Bird Town Pre-school Handbook.  If you have any questions please ask before signing.

Parent’s Signature____________________________ Date____________

Internet Resources
National Association for Family Child Care:  www.nafcc.org

National Association for the Education of Young Children:  www.naeyc.org  

Association for Child Development (AFCD):  www.acdcacfp.org

American Academy of Pediatrics:  www.aap.org

I am Your Child:  www.iamyourchild.org

Children's Defense Fund:  www.childrensdefense.org

Consumer Product Safety Commission:  www.cpsc.gov

The Centers for Disease Control and Prevention (CDC):  www.cdc.gov 
Kids Health:  www.kidshealth.org

Web MD:  www.webmd.com

Perfectly Safe:  www.perfectlysafe.com

Baby Einstein Company:  www.babybach.com

Insect Lore:  www.insectlore.com


Campbell's Labels for Education:  www.labelsforeducation.com
Scholastic Book Clubs:  www.scholastic.com
New York Public Library:   www.nypl.com
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